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Information Sheet 

Acceptance as Independent Qualified Persons 
 

Information for persons seeking acceptance as independent qualified persons for the 

purposes of Section 100 - 110 of the Building Act 1994. 

 
The Whanganui District Council is required to determine that “Independent Qualified Persons” 
are appropriately qualified to undertake the inspection and maintenance of features or 
systems listed in Section 100 – 110 of the Building Act 2004.  “Person” is defined in the 
Building Act as including the Crown, a corporation sole, and also a body of persons corporate 
or unincorporated etc. 
 
The applicant is required to provide sufficient documented evidence of appropriate 
qualifications to undertake the inspection and maintenance of the feature or system for which 
approval is sought.  Further information may be requested during the consideration of an 
application. 
 
Where the application is in the name of a company, partnership etc, it is necessary to 
nominate an individual available to the company for each feature or system for which 
acceptance is sought.  The information should in general be supplied in respect of the person 
who is qualified to maintain and inspect and not, for example, the manager with overall 
responsibility, to enable the Council to be confident that appropriate skills are available within 
the corporate identity. 
 

The following information is required: 
 

 Applicant’s name and address. 

 Features and/or systems for which acceptance is sought and where the application is in 
the name of a company etc, the name of the person nominated for each feature or 
system. 

 Qualifications: -  By examination 
 -  By training (apprenticeships, courses etc) 

 Refresher courses etc since qualification obtained. 

 Membership of any Professional Institutes or Technical Organisations. 

 Related experience - full relevant employment history. 

 Related technical references.  May include: individuals, institutions, clients etc. A 
minimum of three are required for each nominated person.  Further reference may be 
made to referees during consideration of the application. 

 A brief summary of the procedures the applicant/nominated person would adopt in the 
inspection and maintenance of the features or systems for which acceptance is sought 
together with advice as to the relevant New Zealand Standards, technical documents 
etc against which performance would be checked. 

 Details of insurance cover held. 
 
Where more than one individual is appropriately qualified for each feature or system, it is not 
necessary to either nominate or provide information in respect of more than one individual for 
each feature or system for which acceptance is sought.  If more than one individual is 
nominated for each feature or system, a further fee may be payable. 
 
The application form should be completed and forwarded, together with the appropriate fee, 
to: 
 

 

101 Guyton Street 
P O Box 637, Whanganui 4500 
Phone: (06) 349 0001 
Fax: (06) 349 0536 
Email: wdc@whanganui.govt.nz  
Web: www.whanganui.govt.nz 
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Building Control Manager 

Whanganui District Council 

PO Box 637 

Whanganui 
 
The fees payable on application are: 
 
Initial Base Fee  $143.00 
Each Feature Registered  $20.00 
 

The above fees cover the processing of applications by individuals only: 
 
“Persons” as defined in the Building Act 2004, where not more than one person per feature or 
system is nominated as appropriately qualified to inspect or maintain the feature or system for 
which acceptance is sought.  Where more than one person is nominated, a further fee may be 
payable. 
 
Acceptance shall expire on the first anniversary of the date of acceptance.  Renewal forms will 
be available from the Council and should be returned one month prior to expiry to enable 
renewal of acceptance to be considered. 
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Guidelines for Minimum Qualification and Experience Required for 

Acceptance of Independent Qualified Persons Status 

 

Note: Evidence of a working knowledge and/or experience MUST accompany 
each application and be completed in Part B of the Application Form. 
Specified  
System 

  Insp √ Mtce √ 

1 
Automatic systems for 
fire suppression 

•Registered fire engineer, and/or 
evidence of 5 years experience 
as a sprinkler technician. 

√ √ 

2 

Automatic or manual 
emergency warning 
systems for fire or other 
dangers 

•Evidence of suitable experience 
as an installation technician. 

√ √ 

3 Electromagnetic or 
automatic doors or 
windows 

•Evidence of suitable experience 
as an installation technician. 

√ 

 

4 
Emergency Lighting 
Systems 

•Registered electrician with 
emergency lighting system 
qualification. 

√  

5 
Escape route 
pressurisation systems 

•Registered Fire Engineer, and/or 
evidence of suitable qualification 
or experience as deemed 
necessary. 

√ √ 

6 
Riser mains for use by 
fire service 

•Evidence of 5 years experience 
as an installation technician, or 
other appropriate experience. 

√ √ 

7 
Automatic back-flow 
preventers connected to 
a potable water supply 

•Registered craftsman plumber. 
Demonstration of a working 
knowledge as an installation 
technician; or 
 
•Suitable NZQA standard 
qualification. 

√ 
√ 

√ 

8 

Lifts, Escalators, 
Travelators or other 
systems for moving 
people or goods within 
buildings 

•Practising mechanical engineer, 
or evidence of 5 years experience 
as an installation technician. 

√ √ 

9 
Mechanical ventilation or 
air conditioning systems 

•Registered mechanical engineer 
or evidence of 5 years experience 
as installing technician. 

√ √ 

10 

Building maintenance 
units providing access to 
exterior and interior walls 
of buildings 

•Registered mechanical or 
structural engineer; or evidence 
of suitable qualification and 5 
years experience.  

√ √ 

11 
Laboratory fume 
cupboards 

•Registered mechanical engineer 
or evidence of 5 years experience 
as installing technician. 

√  

12 
Audio loops or other 
assistive listening 
systems 

• Electronics technician and 
evidence of 5 years experience 
as an installation technician, or 
other appropriate experience. 

√  

13 Smoke control systems •Registered Fire Engineer, and/or √  
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evidence of suitable qualification 
or experience as deemed 
necessary. 

14 

Emergency power 
systems for, or signs 
relating to, a system or 
feature specified in any of 
clauses 1 to 13 

•Registered electrician or 
electrical engineer 

√  

15 

Other fire safety systems 
or features (systems for 
communicating 
information intended to 
facilitate evacuation, final 
exits, fire separations, 
signs, fire separations) 

•Evidence of 5 years experience 
as an installation technician, or 
other appropriate experience. 

√  

14/2 & 
15/4 

Signs  
•Evidence of 5 years experience 
as an installation technician, or 
other appropriate experience. 

√  

16 Cable cars 
•Mechanical Engineer, and/or 
evidence of suitable qualification 
and 5 years experience.. 

√  

   √  

 


