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The Subdivision Process

This Appendix looks at the subdivision process and the list below outlines what

details each of the following flow charts covers:

A.

Basic Steps in a Subdivision

This flow chart outlines the basic steps that a surveyor must undertake
in order to carry out a subdivision. This includes dealing with the Territorial
Authority (TA) and Land Information New Zealand (LINZ).

Detailed Subdivision Flow Chart

This chart shows the process the surveyor must undertake (in more detail)
in order for the proposed subdivision application to be lodged with the TA.

The Consent Authority’s Part in the Process

This chart details the process the subdivision application has to follow at
the Consent Authority to the stage of approval (with or without conditions)
or is declined. Once the consent is granted, the surveyor has 5 years to
prepare_and submit the full Land Transfer survey to the TA for approval;
otherwise a new consent will be required.

The Land Transfer Survey

Once the subdivision has been approved (with our without conditions)
by the TA, the surveyor can then proceed to a full Land Transfer survey of
the site and prepare the dataset ready to send to LINZ. This chart outlines
this process (including survey fieldwork and the issuing of s223 and s224
certificates by the TA).

The Land Information New Zealand (LINZ) Process

This chart details the process that LINZ undertakes in order to ensure that
the survey dataset that has been sent in by the surveyor is correct.
Once the dataset is approved by LINZ, the surveyor’s job is finished and a
solicitor will deal with getting the Titles issued.

Process of Vesting Assets in Council

This chart details the process of construction approval, the s224 certificate
approval and the vesting of assets in the TA.

Appendix F Version 1: January 2016



WDC LAND DEVELOPMENT AND SUBDIVISION ENGINEERING DOCUMENT 2016
APPENDIX F: BASIC STEPS OF A SUBDIVISION

Basic Steps in a Subdivision

Take instructions from Client. Obtain signed Short Form Agreement.

}

Prepare Preliminary Plan and Consent Application.

A

Submit Preliminary Plan and Consent Application to Territorial Authority
(TA) for consent approval.

20 Working Days permitted by
Resource Management Act.

A

A
Receive approval from TA.

y

Advise Client of Approval and any
conditions attaching thereto.

A\ 4

Carry out Land Transfer Survey. Prepare Survey dataset. Write all reports
and do QA checks.

}

Obtain formal approval from the TA. |

<—| 10 Working Days permitted.

A 4

Lodge dataset with Land Information New Zealand for “Approval as to Survey”.
When given advise Client and Solicitor. Solicitor takes over to order the new titles.
Surveyor’s role is completed.
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Detailed Subdivision Flow Chart

Take Client instructions and review check sheet with Client.

A4

Visit site, preferably with the Client, take measurements required to
enable the preparation of the Preliminary Plan and Resource Consent.

4—| Allow 10 working days.

A 4
Check with the Consent Authority for services location.
Contact utility suppliers for any special requirements they may have.
Obtain survey data and certificates of title. Draw Preliminary Plan and
prepare Resource Consent Application.

A 4
Send draft to Client and Solicitor for Approval |

y A 4

Y
“—>|Erﬂ< =| Solicitor [¢—%
v

Client and Solicitor to review and
advise Surveyor of any changes.

A 4
A

Approved

|

| Make any required changes |

A 4

1__| Resubmit to Client and Solicitor I

Client and Solicitor have approved the Application. Proceed with
submitting the application to the Territorial Authority for consideration.
See page 2 for next stage.
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The Consent Authority’s Part in the Process

Preliminary Plan and Consent Application are submitted to the
Territorial Authority for Consent.

| 20 Working Days permitted under Resource
- Management Act for the next process.

A 4

The Territorial Authority processes the application under the District Plan Rules relating to the
application and either; declines the application; or; approves the application with
no conditions; or; approves the application with conditions.

| v

|

Application Declined — Application Approved
reasons must be given. with no conditions.

| Exercise appeal rights. |

A 4

}

|Appeal successful.|

A\ 4

Application Approved with
conditions — conditions are final
and cannot be revisited by TA.

A 4

Appeal declined. | | Advise Client of approval.

A

\4

Advise Client and discuss
conditions, advise requirements
to comply

'
>

\4

|Go to High Court on matter of law onIy.|

A 4

| High Court action unsuccessful. |

A4

Consent is valid for 5 years from the date
of approval. At any time the Client can
instruct the Surveyor to proceed with the
formal Land Transfer Survey. This must be
completed and formally approved by the TA
within the 5 year period or a new consent
must be obtained or an extension sought.

A\ 4

High Court action successful.

A 4

Re-think application and consider options.

Proceed with formal Land Transfer Survey.

See page 3
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The Land Transfer Survey

Client advises the Surveyor to proceed with the formal Land Transfer Survey and seeks an
estimate of the time it will take.

A 4

Surveyor reviews Client brief, checks that all the required data has been obtained and
no new surveys have taken place in the area that may affect the survey.

A 4
Surveyor and Field Assistants come on site and locate old survey marks sufficient to comply with
the Surveyor Generals Rules, carry out all the required traverse work and look for any other old
marks required to prove the survey is correct.

A

In the office the Surveyor carries out calculations to compare the new survey with the old, calculate

the new boundaries, the areas of the new lots being created and the position of any new boundary
marks to be placed. At this stage the final Survey Dataset is almost complete.

A 4

If final boundary marks are to be placed the Surveyor returns to the field and places these and
returns to the office to complete the dataset.

A\ 4 A 4

Client has completed all the conditions Surveyor completes dataset and carries out final checks.
of consent, if any by this stage.

A 4

Client advises Surveyor if all| | Surveyor submits the dataset to the TA for formal approval. The Surveyor
conditions completed. [  will also advise the TA of the state of the completion of the conditions.

\4

Territorial Authority issues a Section 223 Certificate, and, if all conditions
have been completed, a Section 224 Certificate.

The TA has 10 working days to issue the requested certificates. They will check
the state of the conditions in this time

\ 4

A4
The TA will issue the required certificates and these are attached to the dataset.
The Surveyor lodges the dataset with Land Information New Zealand for “Approval as to Survey.
For the part played by Land Information New Zealand see page 4
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The Land Information New Zealand Process

Land Information New Zealand receives the dataset and issues to the Surveyor a “Notice of
Plan Lodgement” — effectively a receipt.

Land Information New Zealand have given an undertaking to the Survey
Profession to process hard copy datasets within 20 working days and
eSurvey datasets within 10 working days.

A 4

A4

Land Information New Zealand validates the new dataset against the previous surveys checking that
the are no gaps or overlaps and the definition of the existing boundaries matches the existing record or,
if there are differences, the Surveyor has explained these in the survey report.

A 4 A 4

Land Information New Zealand has Validation by Land Information New Zealand finds
questions regarding the definition or other the survey correct.

aspects of the survey.

A 4
“Requisition Notice” issued to Surveyor.

l

Surveyor complies with the |Surveyor advised of “Approval as to Survey”.
< Requisition and returns the dataset
to Land Information New Zealand.

A 4

The Surveyor’s part in the process is now complete. The Surveyor will send a copy of the
“Approved as to Survey” dataset to the Client and the Client’s Solicitor. The Surveyor will prepare
the final account and render it to the client.

The Client’s Solicitor will take over and, if all the conditions of consent are completed to the
satisfaction of the TA, will be able to “Deposit” the dataset at which time the titles will issue in the
name of the Client and be available for transfer to the new purchasers.
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Process of Vesting Assets in Council

Design approved by TA

v

Developer notifies TA who will be the contractor and Independent Qualified Person (IQP) to oversee the
construction of the project.

v

Level of supervision and Hold Points agreed by TA and 1QP.

v ¥

Construction takes place with appropriate checks and Hold Points.

v

Final inspection involving:

-IQP
- Developer Contractor
- TA Officers
- TA Maintenance Contractor
{ | :
| If ok | 1f not ok, Rebuild

|

.+3TA Requires:

- As-built drawings

- Producer Statements

- Test Results

- Any other Reports Required

- Retention Bond (for defects period)

v

TA issues s224 when all conditions satisfied. Note: Developer can apply for 224 at any stage.
Defects liability period Commences. Developer still responsible for maintenance of development.

v

Surveyor lodges dataset with LINZ for ‘Approval as to Survey'.
Note: Surveyor can lodge before or after 224 certificate approved.

v
Approval as to Survey Received by Surveyor. Developers Solicitor can call for the new titles.
When the titles are issued the plan becomes Deposited.
Any land to Vest as Road or for any other purpose vests in the TA at the moment of Deposit.
v
TA maintains road and services, however defects relating to construction of project must be fixed
by Developer. TA updates Asset Register and Council Maintenance Schedule.

v
End of defects liability period. Inspection carried out by same people as in final construction inspection.
v v A
| If ok — Bond Returned If not ok — complete to repair }_
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Fraffic Effect Assessment

i .
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| SECHON-ONE: CONTACTDEFAILS

Retufr-address: S . Bate:
Wanganui-District Couneil
PO-Box-637 Your-hame:

Attention—Resource-Planning-Section Postal-Address:
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| SECHON-TWO: PLANNINGINFORMATION

Is your proposal for:
Landuse— 1 Subdivision—T1— Other{pleasestate) 11

e
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| SECHON-FINE—LANDUSE DETFALS
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| SECTION-SIX—SIGNAGE AND LANDSCARING

| . hesite? ‘ . .
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PLEASE INCLUDE A DETAILED DRAWING OF YOUR PROPOSAL.
THE FOLLOWING INFORMATION IS THE MINIMUM REQUIREMENT.

Transit requires a detailed drawing of your proposal. If you do not have a site plan of your
subdivision or landuse activity please provide a sketch of the proposal. Please note that if
insufficient information is provided this may result in your application being returned with a request to
provide additional information. The drawing given below is an example to indicate the type of
information that we require. A grid sheet is attached for your use. Your sketch should include the
following points:

A. Size and shape of existing and proposed lots (if any).

B. Location and orientation and use of all existing and proposed buildings and structures.

C. Location of all EXISTING accessways and gates including distances to existing and proposed
boundaries adjacent to the State Highway.

Location of all PROPOSED accessways and gates including distances to existing and proposed
boundaries adjacent to the Road.

Location of any shared access arrangements (ROW'’s, access lots, dual accessways etc).

All internal roading.

Location of side roads (if any).

Location of all existing and proposed accessways on side roads (if any).

Width of all existing and proposed accessways where they meet the Road.

Width of all existing and proposed accessways at the fenceline.

Gross floor area in m? of all existing and proposed buildings.

Location and number of all parking spaces (if any) and manoeuvring areas.

Location, size, and distance to boundary of all signage (existing and proposed).

Distance of all accessways along side road(s) from intersection(s).

o

zZZrAe—TIemMm

Please note that this diagram is an example only.

—/Pjroposed Lot ?
E
N\_JProposed Lo i 6 )

rot | O
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